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1. O0uue noI0KeHHUs

1.1. Hacrosimee IlonokeHHe YCTaHABIMBAET TOPSAOK MOIyYeHHs, ydera, 00padoTkH,
HAKOIUIEHHS! W XpaHeHHs [TOKYMEHTOB, COJIEPIKalllMX CBEIECHHS, OTHECCHHBIE K IEPCOHAIBHBIM
J@AHHBIM PAbOTHUKOB MyHHIIHNAIBLHOTO ABTOHOMHOTO YYPEXKIEHHS JOTOIHUTENBHOTO 00pa3sOBaHUs
ropoga Kynemvmkapa «JleTcko-IoHoIIECKasi CIOpPTHBHAS IKonma» (nanee - Paboroxarens). B pamkax
Hactosimero Ilomoskenust 1oy pabOTHHKAMH MOIPA3syMeBAIOTCS COMCKATEIH. PabOTHHKH, ObIBIINE
pabOTHHKH, a TaKKe WHBIE IMIA, MEPCOHAIbHBIC [aHHble KOTOphIX Paboronarens o0si3an
06pabaThIBaTh B COOTBETCTBHH C JEHCTBYIOLINM 3aKOHOIaTeNbCTBOM Poccuniickoit Denepanuy.

1.2. llenp wnacrosumero IlomodkeHust - 3amMTa [EPCOHAIBHBIX JaHHBIX ~PAabOTHHKOB
MyHHIHNATEHOTO aBTOHOMHOTO YUPEXIEHHs IOMOTHHTENFHOr0 oOpasoBaHus ropoia Kynemvkapa
«JleTCKO-IOHOLIECKasl CIOPTHBHAS IIKOJNA» OT HECAaHKIMOHHPOBAHHOTO JAOCTyNa W pasrialieHHs.
[TepcoHanbHEIE TAHHBIE ABIAIOTCSA KOHQHISHIMATBHOI, CTPOr0 OXpaHseMoi nHpopMaLkei.

1.3. OcHoBaHMeM sl pa3pabOTKM Hacrtosiuero IlomokeHus ABusOTCs  KOHCTHTYINSA
Poccuiickoit ®enepanuu, Tpynosol komeke Poccuiickoit @enepanuu, @enepaibHbiif 3aic
27.07.2006 Ne 152-®3 «O nepcoHaTbHBIX JaHHBIX) (Jajee - 3aKOH 0 MePCOHAIBHBIX TaHHbIY )
NelficTBYIONME HOPMATHBHBIE TIPABOBLIE aKkThl Poccuiickoil Menepann.

1.4. Hacrosmee TlonoskeHne W W3MEHEHUS] K HEMY YTBEPIKIAIOTCS JUPEKTOPOM YHUPC /AL (CHil 1
BBOJATCS IpUKa3oM. Bce pabOTHHUKH [ODKHBI OBITH O3HAKOMJICHBI IOJ MOJANHCH C JIaHHBIM
[TonoskeHrEeM U U3MEHEHHSIMHU K HEMY.

2. IToHsiTHE U cOCTAB MEPCOHAIBHBIX JTaHHBIX

2.1. TlepcoHalbHBIME JaHHBIME SBISieTCs JitoOas MH(pOpMANuUs, OTHOCAIAsCS K NPAMO WM
KOCBEHHO OINpeIeIeHHOMY HJIH omnpeneiseMoMy (usnueckoMy Ly (CyObeKTy MepCOHaIbHbIX
TaHHBIX ).

2.2. TlepcoHajbHBIMHM [TaHHBIMH, pPa3pEIICHHBIMH CYOBEKTOM MEPCOHAIBHBIX MaHHBIX I
pacmpocTpaHeHusi, SBISIOTCS TEPCOHATbHbIE TaHHBIE, JOCTYIl HEOrPaHWYEHHOTO Kpyra JHI K
KOTOPBIM HPeI0CTaBIeH CyOBeKTOM MePCOHANbHBIX MaHHBIX MyTeM JauH coriacHs Ha o0paboTky
NEePCOHATBHBIX JTaHHBIX, PA3PEUICHHBIX CYObEKTOM IEePCOHANBHBIX JAaHHBIX IS PACIpPOCTPAHeii:
MOpSIZIKE, TIPeTyCMOTPEHHOM 3aKOHOM O MEPCOHANbHBIX JaHHbIX.

2.3. CocTaB nepcoHa/IbHBIX JaHHBIX PA0OTHHKA:

- (hamuust, UM, OTUECTBO (MPH HAITUYHH);

- [I0J1, BO3PACT, JaTa ¥ MECTO POKICHUS:

- cBeJIeHHUs 00 00pa3oBaHUN;

- MECTO JKHTEIbCTBA;

- ceMeHHOe MOJI0KEHUE, HallMYKe JETeH, COCTaB CeMbH, POJICTBEHHBIC CBS3H]

- (hakTel 6uorpaduu;

- (huHAHCOBOE TOJOKEHHUE, CBEICHUS O 3apaboTHOH miare;

- IACTIOPTHBIC TaHHBIE;

- CBEJICHHUS O BOUHCKOM Yy4YeTe;

- CTpaxoBO# HOMEp HHAUBHAyaTbHOrO JuiieBoro cuera (CHUJIC);

- UACHTUHUKAIIMOHHBIH HOMep HanoromaTensiuka (MHH);

- CBEJIEHHUS O COIHAIIBHBIX JTBTOTaX;

- CHEeLIMATBHOCTD;

- 3aHUMaeMasi 10JI’KHOCTb;

- HAJIM4YHe CyAMMOCTEH; ;

- KOHTaKTHas MH(popmManus (Homepa Tene(pOHOB, aapec SJIEKTPOHHOW MOYTHI il
anpec);

- coJiepyKaHue TPYJIOBOTO JI0TOBOPA;

- NO/UTMHHUKH U KOIHMHU IPUKA30B 110 JTHUHOMY COCTaBY:

- TMYHBIE [IeJ1a, TPYA0BbIC KHIKKH U CBEJCHUSI O TPYJOBOH AEATEIbHOCTH;



- OCHOBaHHMs K IIPUKa3aM I10 JINYHOMY COCTaBY.

- 7ena, cojaepyKalue MaTepuHaibl [0 MOBBIMICHHIO KkBaIM(UKALMM M  TEPENOArOTOBKE
paBOTHUKOB, HX ATTECTALMHU, CIIY/KEOHBIM PacC/Ie10BAHHSIM:

- KOITHH OTYETOB, HAMPABISIEMBIX B OPTaHbl CTATUCTHKH,

- CBefeHMs O pe3ynbTaTax MeIHIMHCKOTO OOCIeIOBaHMs HA MPEAMET TOAHOCTH K
OCYIIECTBIIEHHIO TPYIOBBIX 00A3aHHOCTEH;

- (hotorpaduu:

- IPMHA/UIEXKHOCTD JIMIA K KOHKPETHOH HallUH, STHUYECKOH TpyIIe, pace;

- pelHrHO3Hble M MOIMTHYECKHE yOexKneHHs (MPUHALICKHOCTE K PETUTHO3HON KOii(]
WICHCTBO B MOJMTHYECKOH MapTHH, yJacTHe B OOIIECTBEHHBIX 00BEIUHEHHUSX, B TOM
npodcoroze, U Ip.);

- JIeNIOBBIE M HHBIE JTHUHbIE KAYeCTBA, KOTOPBIE HOCAT OLECHOYHBIH XapaKTep.

W3 ykazaHHOro cnucka PaGoToaaTens BIpase MOIy4qaTh W UCMOJIB30BATH TOJBKO TE CBEICHMUS,
KOTOpBIE XapaKTepU3yIOT IPaXkIaHKHa Kak CTOPOHY TPY/I0BOTO J0TOBOPA.

2.4. CpeneHus, ykazaHHble B 1. 2.3 HacTosmero [1of0XeHHs, H JOKYMEHTBI, HX CONCPKAllHe,
ABJISIOTCS KOH(GUIEHIHATBHBIMIL. PeXUM KOH(HACHINATbHOCTH IIEPCOHATBHBIX JTAHHBIX CHHUMaeTCs B
ciydae 00e3TMIMBaHUs IEPCOHATBHBIX TaHHBIX.

2.5. JlokyMeHTaMH, COAEPKalIUMHU TI€PCOHANBHbBIC NaHHBIC paOOTHHKOB, SBJISIFOTCA:

- KOMILJIEKCHI JJOKYMEHTOB, COIPOBOMK/IAOIINX MTPOECC oopMIIEHH S TPYIOBBIX OTHOLICHHIT TP
npueme Ha paboTy, HepeBOJie, YBOIBHEHUH,

- KOMIUIEKC MaTepHaloB IO AHKETHPOBAHWIO, TECTHPOBAHHUIO, MTPOBEIACHHUIO cobeceoBaHUN ¢
KaHIMJaTOM Ha TOJDKHOCTE,

- IOJJIMHHUKH M KOITHU NPHUKA30B (pacropskKeHui) 1Mo Kajapam;

- TUYHBIE [eN1a, TPYAOBblE KHIKKH, CBEJICHHS O TPYAOBOH NEATENIHHOCTH paboTHuKoB (1]

- Jlelta. cojiepKalliue MaTepHabl aTTecTaluii pabOTHHKOB,

- 7lera, CojlepiKalIlie MaTepUalibl BHYTPEHHHX pacciieloBaHui;

- CIIPaBOYHO-MH(OPMAIMOHHBIH OAaHK TaHHBIX 110 IEPCOHATTY (KapTOTEKH, JKypHAJIb ).

- KOTIMH OTYETOB, HAMPABJISAEMBIX B TOCYIapCTBEHHBIC KOHTPOJIUPYIOMINE OPTaHbI.

3. IIpaBa u o6s3anHOCTH PaboTonarens

3.1. Bce mepconanbHble naHHble paboTHHKa Pabotonarenb 00s3aH MoJIy4daTb y HEro CaMmoro.
Ecin mepcoHalbHBIE TaHHbIE PAOOTHHKA BO3MOMKHO IOJNYYHUTH TOJBKO Y TpeTbeil CTOPOHBI TO
pabOTHHK JIOJDKEH OBITh YBEOMIIEH 00 5TOM 3apaHee M OT HEro J0KHO OBITD MOJy4Y€HO IMMCbMEHHOE
coracue. PaboTomaTenb JOJKEH COOOIIHTh PaOOTHUKY O LEJSX, MpeanoyaracéMbiX HCTOYHHMKAX H
crioco0ax TIONydeHHs MEPCOHATBHBIX JAHHBIX, a TaKKe O XapakTepe MOACKALIMX MOTydCHHIO
MepCOHATBHBIX NaHHBIX M IMOCIEACTBUAX OTKa3a pabOTHHKA JaTh MUCbMEHHOE COTNacue Ha HX
MOy YeHHE.

3.2. PaborojaTenb He WMeeT [paBa MOIydyaTh M 0OpabaThiBaTh CBENEHHS O padoTHIKC
OTHOCSIIMECS B COOTBETCTBHM C 3aKOHOAATeNbCTBOM Poccmiickolt ®enepauun B oF
IEPCOHANBHBIX TaHHBIX K CIEIMaIbHBIM KaTErOPUSM MEPCOHANBHBIX MaHHBIX. 3d HCi
cllydaeB, NpeTyCMOTpPeHHbIX TpyloBbIM —Koiekcom —Poccumifckoit ~ defepauun i ip
(henepanbHBIMH 3aKOHAMH.
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3.3. PaGoromareqp He MMeeT IpaBa MoiydaTb M 00pabaThiBaTh MEPCOHATLHBIC JAHHbIC
pabOTHHKA O €ro YWIEHCTBE B OOIIECTBEHHBIX 00BEIMHEHUSIX WK €ro IPOQCOI03HOM NeATENbHOCTH, 32
MCKITIOUEHHEM CIIydaeB, MPeIyCMOTpeHHBIX TpynoBbiM Koiekcom Poccuiickoit Denepanuu il
UHBIMHU (peepaTbHBIMU 3aKOHAMH.

3.4. Tlpu IPHHSTHE PELIEHUH, 3aTPArMBarOIKUX HHTepechl paboTHuKa, PaboToarens He uMeeT
paBa OCHOBBIBATHCS HA [EPCOHANBHBIX JAHHBIX pPAbOTHHKA, MOJIYYEHHBIX HCKIFOUHTEILHO B
pesynbTaTe UX aBTOMATH3HPOBAHHOH 00pabOTKK UJIH JIEKTPOHHOTO MOJIYICHHUS.



3.5. PaboTomaTenp o00s3aH OOECMEUHTh 3alIMTY TMEPCOHATbHBIX JaHHBIX paOoTHHKaA OT
HEIIPABOMEPHOTO MX HMCIIOIB30BAHMS HIIH YTPaThl 33 CUET CBOMX CPE/ICTB B HOPSIIKE, YCTAHORICH
TpyaosbM KoJexcom Poccuiickoit Penepaluy Wil HHBIMHA (peepaIbHBIMHU 3aKOHAMH.

3.6. PaGoTonarens 00s3aH MCHOJHSTH HHbIE O00S3aHHOCTH, MPEIyCMOTPEHHBIC [py10BbIM
konekcoM Poccuitckoit Deepaliii WM HHBIMA (eIepaTbHbIMH 3aKOHAMH.

4. O6s3aHHOCTH PAOOTHHKA

PaboTHUK 00s13aH:

4.1. Tlepemasarh PaboTonaTento HWIH €ro MPEACTABUTEIIO KOMIUIEKC  JTOCTOBEPHBIX
JIOKyMEHTHPOBAHHBIX MEPCOHATBHBIX TaHHbIX, HEeOOXOIMMBIX A8 Lesieid 00paboTKH MEepCOHAIbHBIX
JIaHHBIX B COOTBETCTBUM C HACTOSAIIMM [T00/KEHHEM.

4.2. CBOEBpEMEHHO B CPOK, He mpesbimatomuii 10 (mecsiTh) mHedl, cooOwars PaboTonarento 00
H3MEHEHHH CBOUX MEPCOHANBHBIX JaHHBIX.

5. IIpaBa pabOTHHKA

PaboOTHHK UMEET MPaBo:

5.1. Ha noanyro HHGOPMALHKIO O CBOMX NEPCOHATBHBIX TaHHBIX H 00pabOTKe ITUX JaHHb!

5.2. Ha cBOOOIHBIH OecrulaTHBINH JOCTYII K CBOMM MEPCOHATBHBIM JAHHBIM, BKJIHOHUATL 1]
oNydeHHe Konui Jr000il 3amucH, coJiepKalllel epcoHaIbHbIC TaHHbIC pabOTHHKA, 3a UCKIIFOUECHHEM
CIIyuaeB, TPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu.

5.3. Ha 10CTyn K MEIMIMHCKOI JOKyMEHTAllMH, OTPaXalOMmeH COCTOSHHE €r0 3M0pOBBA. €
TOMOIIBIO MEIHIMHCKOT0 pabOTHHKA 110 CBOEMY BBIOODY.

5.4. TpeboBaTh MpeKkpaTHTh B J1000€ BpeMs Nepefady (pacnpoCTpaHEHHE, pe0CTaBICHHE,
JOCTYTI) MEPCOHATBHBIX TAHHBIX, PA3PELICHHBIX Ul PaCIpOCTPAHEHHS. Tpebosanue opopmisieTcs B
HCEMEHHOM Bize. OHO MOMKHO BKMOYaTh B ceOs (aMUIMIO, MM, OTHYECTBO (IIPH HATU4YUN),
KOHTAaKTHYIO MH(popmMaiuio (Homep Tenedona, ampec 3JIeKTPOHHON MOYTBHI WJIH MOYTOBBIL anpec)
paboTHHKA, a TaKKe IEpeueHb MEPCOHANbHBIX —IaHHBIX, 00paboTKa KOTOPBIX  TMOJUIC/KHUT
MPEKPALIEHHUIO.

5.5. Vable mpasa, mpeycMOTPEHHEIE TPYI0BBIM KOAEKCOM Poccuiickoit denepauuy Ui HHBIMU
(enepanibHBIMU 3aKOHAMH.

6. Llenu 00pabOTKH NEepCOHABHBIX TaHHBIX,
KATErOpHH U NepeyeHb 00padaThIBAEMbIX MEPCOHATIBHBIX TaHHBIX

6.1. O6paboTKa MNEPCOHATBHBIX JAHHBIX pabOTHHKA - moboe gelicTBHE (OmepanMs) WM
COBOKYTHOCTB JieficTBHii (OMeparuii), COBEPIIAEMBIX C HCIOMB30BAHMEM CPECTB aBTOMATH3ALIIIT HIIH
0e3 MCIIONb30BAHUS TAKHX CPEICTB C IE€PCOHAIBHBIMU JaHHBIMH, BKIIOYad cbop, 3amuce,
CHCTEMATH3AIMIO, HAKOIUICHHE, XpaHEHHe, yTOuHeHHe (OOHOBJEHHE, H3MEHEHHE), H3BJICUCHHE,
HCTIONB30BAHKE, [epefady  (pacmpocTpaHeHHe, —IpPeIOCTaBleHHe,  A0CTY), 00e3TMYHBaHHKE,
GI0KHPOBAHIIE, yAJeHUE, YHHUTOKEHHE IEPCOHATbHBIX TaHHBIX PA0OTHHKA.

6.2. Llemn 00pabOTKK NEPCOHATBHBIX JTaHHBIX:

- obecrieueHre COOMOEHHUS 3aKOHOB U HHBIX HOPMATHBHBIX ITPABOBBIX aKTOB;

- cozeiicTBHe PaGOTHHKAM B TPY/OYCTpOICTBE, MOJNyYeHUH 00pasoBaHMs W MPOJBIKCHHMI MO
ciyxoe;

- oOecrieueHue THUHON 6e30MacHOCTH PaOOTHHKOB,

- KOHTPOIb KOJTMYECTBA M KauecTBa BBIIOIHAEMON padoThI;

- obecrieueHrue COXPAHHOCTH UMYIIECTBA.

6.3. Jiis [OCTHXEHHs yKkasaHHpIx ueneil PaGoTonatens —oOpadateiBaeT — c.ic
HIepCOHANbHBIE JaHHBIE:

- amuIust, UM, OTYECTBO (IIPU HATUYNH);



- TI0J1, BO3PACT, JaTa U MECTO POXK/ICHHUS;
- cBezieHHs1 00 00pa3OBaHMH,
- MECTO JKUTENbCTBA;
- ceMeifHOe MOJIOKEHHE, HATMIKe JEeTEN, COCTaB CEMbH;
- ACTIOPTHBIE IaHHBIE,
- CBEJIEHHUS O BOMHCKOM YyUETE;
- CTPaxoBOif HOMEpP MHIMBHyaIBHOTO JUIIEBOTO CHIeTa (CHUIIC);
UIeHTH(HUKAIIMOHHBIA HOMED HAJIOTOMIATE/IbIINKA (MHH);

- CBEJIEHHS O COLUATIBHBIX JILIOTaX;

- CIICLUATIbHOCTE;

- HAJIMYHE CyJIUMOCTEH;

- xouTakTHas MH(OpMauus (HOMepa Tene(OHOB, anpec 3NEKTPOHHOH MOYTHI Wi
ajpec);

- MOJUTMHHUKY U KOIIMU TPUKA30B I10 IMYHOMY COCTaBY,

- IMYHbIE JIeN1a, TPYI0BbIE KHIKKH H CBEJIEHHs O TPYIOBOH NEATENbHOCTH;

- OCHOBaHHMs K ITPHKa3aM I10 JHYHOMY COCTaBY;

- renma, coAepiKalipe MaTepuanbl MO MOBBIICHHUIO KkBaTM(UKAIIMH M IIEPENOAroToBKe
pabOTHUKOB, MX ATTECTAINH, CITY)KEOHBIM PAcCIeI0BAHUAM;

- CBeNeHWs O pe3ynbTaTax MEIHIMHCKOTO OOCIENOBAaHHA Ha MpeAMET TOAHOCTH K
OCYIIECTBIICHHIO TPYIOBBIX 00A3aHHOCTEH;

- 7eNIOBBIE U MHbIE JINUHBIE KAUECTBA, KOTOPBIE HOCAT OLEHOYHBIH XapaKTep.

7. CriocoOkl, cpoKH 00pabOTKK ¥ XpaHEHUs IEPCOHATBHBIX TaHHbIX

7.1. O6paboTKa MepCOHATBHBIX JaHHBIX PAOOTHHUKOB PabGoTomareneM BO3MOKHA TOJBKO C WX
cornacus. VICKIIOUeHHe COCTABJSIOT CIydad, MpelyCMOTPEHHbIE 3aKOHOJATENBCTBOM Pocceniickofi
desiepanny (B YaCTHOCTH, COTIacHe He TpeOyeTces MPH Halu4uH OCHOBAHHUH U COOMIONEHN V.1
MepedyncaeHHbX B . . 2 - 11w 1 er. 6, m.m. 2.1 - 10 4. 2 cT. 10, 4. 2 c¢1. 11 3aKoHa o nepce
JTAHHBIX ).

7.2. Cornacue Ha 06pabOTKy NePCOHATBHBIX JAHHBIX JOJDKHO OBITh KOHKPETHBIM, MPCIMCTHbIM.
HH(POPMUPOBAHHBIM, CO3HATENBHBIM M ONHO3HauHbIM. IlMchMeHHOE  cornache paboTHHKA Ha
00paboTKy CBOMX II€PCOHANBHBLIX JAHHBIX JOJDKHO BKIKOYaTh B ce0sl, B YaCTHOCTH, CBEIEHHS,
yKasaHHble B I1. . 1 - 9 4. 4 cT. 9 3aKoHa O NEePCOHANBHBIX TAHHBIX.

7.3. ITuceMeHHOE coryacue paboTHHKA Ha 00pabOTKy MEpPCOHAIBHBIX MaHHBIX, PaspEHICHHBIX
JuIs pacmpocTpaHeHus, oQopmiseTcss OTJAeIbHO OT JAPYTHX COINacud  Ha 00paboTKy €ero
EepPCOHABHBIX JaHHBIX. [Ipu 9TOM COOMONAIOTCS YCIOBHS, TIPEAyCMOTPEHHBIE, B JACTHOCTH, CT. 10.1
3aKOHA O MEpPCOHANBHBIX JAHHBIX. Tpe0oBaHMA K CONCPKAHUIO TAKOTO COrJacHs yCTaHABIHBANOTCA
YIIOJTHOMOYEHHBIM OPraHOM II0 3aIlHTe IPaB CyObEKTOB MEePCOHANBHBIX TaHHBIX.

7.3.1. TlucbMeHHOe coryiacue Ha 00pabdOTKy IEpCOHAIBHBIX [NaHHBIX, Pa3spelICHHBIX JUId
pacmpocTpaHensi, pabOTHHK IpesiocTapseT PaboToaaTeio TMIHO.

7.3.2. PaboTonaTtenb 0053aH He MO3AHee TpeX padodyux MHEN ¢ MOMEHTA MONy4YEeHHs yKa3aHHOTO
cornacusi omyOIHKoBaTh HHOPMALHMIO 00 YCIOBHSIX 00pabOTKH, O HAIMYUH 3aIPETOB H YCIORIT
00paboTKY HEOrpAaHMYEHHBIM KPYTOM  JIMIl  [EPCOHANbHBIX  IAHHBIX,  Pasperteriini
pacmpocTpaHeHHs.

7.3.3. Cornacue Ha 06pabOTKy NEPCOHATBHBIX JAHHBIX, PA3PEMICHHBIX U PACTIPOCTPaciiis.
IpeKpalaeT cBoe JeHCTBHE ¢ MOMEHTa NOCTyMIeHus PaboTonaresto TpeboBaHus, YKa3aHHOTO B I1. 5.4
Hacrosiero [lomoxenus.

7.4. O6paboTKa OMOMETPUYECKHX NEPCOHANBHBIX JAHHBIX JOMYCKACTCsS TOJNBKO MPH HaTUYHH

IMUCBMEHHOTO corjlacus pa6OTHI/IKa. 3a UCKJIFOUEHUEM CJIy4aeB, NMPeayCMOTPEHHBIX Y. 2 c¢r. 11 3axkonHa
O IEPCOHAJIBHLIX JaHHBIX.



7.5. Paboronarens oOpadaThiBaeT MepCOHAIbHBIE C HCMOIb30BAHHEM CPEICTB aBTOMATHU3ALHNH.
IIpu 06paboTKe MepCOHATBHBIX JaHHBIX PaboToaTens 00s13aH COOMIOAATE NPHHIHMIIBL, OTPAHIYCHHU U
TpeGoBaHus, yCTaHOBJICHHBIE 3aKOHOAaTeNbeTBOM Poccuiickoii Deaepanny.

7.6. XpaHeHHe MepCcOHANBbHBIX IAHHBIX OCYIIECTBISETCS B (hopme, MO3BONSIOMIEH OMpeenTh
cyOBeKTa MePCOHATBHBIX JIAHHBIX, HE J0JIbLIE, YeM 3TOro TpeOyroT Hean o0paboTKH MepeoHai
JAHHBIX, €CTH CPOK XpaHeHMsl MEPCOHAIBHBIX JaHHBIX HE YCTAHOBJIEH (enepaibHbmy
JI0FOBOPOM. CTOPOHOM KOTOPOTO, BBITOJONPHOOpETATENEM HIIH MOPYUUTEIEM MO KOTOPOMY k.1
CyOBEKT epCOHAIBHBIX JaHHbIX.

7.7. IlepconanbHble JaHHBIE pAOOTHUKOB XPaHATCS Ha OYyMa)KHBIX HOCHTE/IAX U B DJICKTPOHHOM
BHJE B CIIEYIOLIEM TTOPSIKe: JTHYHbIE Jefa Pa3sMeIaioTcsl B MEeTAUTHIECKUX Kadax B 3aBUCHMOCTH
OT PErucTparuoHHOr0 HoMepa. OcTalbHblE CBEICHHS Pa3MEIIAlOTCA  COTNIACHO  BHYTPEHHEMY
perjaMeHTy, TO eCTh paboTOaTe b MOKET CaM BbIOPATh MECTO IS [AIOK-HAKOMUTENeH, OIPeneNInTh
OTBETCTBEHHBIX 3a 0€30MaCHOCTh COTPYJHHKOB M yCTAHOBUTH OIPaHUICHUE JOCTYIIA.

7.8. CpoK XpaHeHHs JOKyMEHTOB, COIEPIKAIIIX EPCOHANBHbIE JaHHbIE PAOOTHUKOB, 3aBUCAT OT
BH/IA JOKYMEHTA U IEJIM ero XpaHeHHs, a Tak)Ke MOTYT ObITh YCTAaHOBJICHB! 3aKOHONATENIBLCTBOM HIIH
BHYTPEHHUMHU MpaBUIaMU opraHu3anuu. [locne ucTeueHust cpoka XpaHEHHS NOKYMEHTBI MOAEKaT
YHUUTOXKEHHIO.

8. Hepenaqa NEPCOHATIBHBIX JaHHBIX

8.1. Ilpu mepefade MepcOHATBHBIX JAaHHBIX pabOTHHKAa PaboTonarens OIKeH OO
cleayronue TpeOOBaHNUs:

- He coo0IIaTh NepCOHANbHEIE JaHHbIE PAOOTHHKA TPEThEH CTOPOHE 0€3 MUCBMEHHOI O O s
pabOTHHKA, 33 MCKIFOYEHHEM CIydyaeB, KOIJa 3TO HEOOXOAMMO B LEISX MPEAYNPERACHUsS yIPOsb
JKM3HH M 370pOBBIO pabOTHHKA, a TAKKe B CIy4yasX, YCTaHOBJEHHBIX TpYAOBBIM KOIEKCOM
Poccuiickoit denepanuu WM MHBIMU (eiepaabHBIMU 3aKOHAMH,

- He cO00IATh TIepCOHAILHBIE JaHHbIE paOOTHHKA B KOMMEPYECKHX LIEIIX 0€3 €ro MUCbMEHHOTro
corJlacus;

- IpeayNPENUTD JIAIL, TOIYYalOIIiX TepCOHATbHBIE JaHHBIE PAOOTHHKA, O TOM, YTO 3TH JaHHbIE
MOTYT OBITh MCIIOJIL30BAHbI JIHIIb B IEJAX, T KOTOPBIX OHH COOOIIEHBI, M TpedOBATh OT STHUX JHI
MOATBEPKICHUST TOTO, YTO 3TO TMpaBWiIO cobmrofaeHo. Jluna, mosydaroniue MnepcoHalbHbIE TaHHBIC
paboTHHKA, 00A3aHbl COOMOATh PEKUM CEKPETHOCTH (KOH(UASHIHATBHOCTH). [[aHHOE MOJOKEeHHEe
HE pacHpoCTpaHsieTcss Ha OOMEH MepCOHaNbHBIMU TaHHBIMH PaOOTHHKOB B MOPSIKE, YCTAHOBICHHOM
Tpynoseim kojekcom Poccniickoit @enepanns u HHBIMH (elepabHBIMU 3aKOHAMHU]

- OCYINECTBIIATH Iepenady MepCOHATbHBIX HaHHBIX PabOTHHMKA B mpeaenax MyHHIHMAIbHOTO
ABTOHOMHOTO YUPEKICHUSI TOTOJIHUTETbHOTO 06pasoBanus ropoia Kyneimkapa «Jletcko-toHoin:
CIIOPTUBHAsI LIKOJIa» B COOTBETCTBUH C HACTOSILIMM I0JIOKEHUEM;

- paspemiath JIOCTYl K TIEPCOHANBHBIM JaHHBIM PAaOOTHHUKOB  TOJBKO  CIICILi
YIIOJIHOMOYEHHBIM JIMIIaM, TIPH 3TOM YKa3aHHBIE JIMLA JOJUKHBI HMETh MPaBO MOIYdaTh TOJILKO I¢
TepCOHANBHBIE JJAHHbIE PAOOTHHKA, KOTOPbIE HEOOXOIUMBI JUIsl BHITOJIHEHUS KOHKPETHBIX ()yHKLIMH;

- He 3ampamuBaTh WHOOPMALMIO O COCTOSHHM 3710POBbS PabOTHHKA, 332 HCKIFOYEHHEM TeX
CBEJICHHH, KOTOpbIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBINOJIHEHHS PabOTHHKOM TPYAOBOM
(GyHKIHH:

- mepeiaBaTh IEepPCOHAIbHBIE JaHHbIE PAaOOTHHKA MPEACTABUTENSAM PaOOTHHKOB B MOPSIKE.
ycTaHoBjieHHOM TpynoBbiM KozekcoMm Poccuiickoit Denepanns # HHBIMU (DelepalbHBIMU 3aKOHAMH,
¥ OrpaHHYMBATH 3Ty WH(OPMAIMIO TOJBKO TEMH IEPCOHATBHBIMH JaHHBIMH PAOOTHUKA, KOTOpbIE
HEeOoOXOIMMBI IS BBITIOTHEHHUSI YKAa3aHHBIMHU NIPEACTABUTENIAMU X QYHKIHH.

9. JIoCTyII K TIEpCOHALHBIM JaHHBIM pa0OTHHKA

9.1. BuyTpenHuii nocrym.
[IpaBo nocTyna K mepcoHaIbHBIM JaHHBIM paOOTHHKA HMEKOT:



- JUPEKTOP;

- MHCIIEKTOP MO Kazapam;

- 3aMECTHUTEIU JUPEKTOPA I10 COIJIACOBAHHIO C PYKOBOAHUTEJIEM PaGoronarens;
- caM pa6OTHI/IK. HOCUTEJIb JaHHBIX.

9.2. BHeurH#u# 10OCTYII.

He TpeGyeTcs cornacue paboTHUKA Ha Tiepeaiady NePCOHaIbHBIX NaHHBIX:

- TPETHHM JIHIAM B LEAX TPEYTIPEKACHHMS YTPO3bI KU3HU U 3/I0POBBIO pabOTHUKA;

- B ®OHI IEHCHOHHOTO M COIHMANBHOro CcTpaxoBaHus Poccuiickoit denepaunn B 00bEME,
TIpeyCMOTPEHHOM JIEHCTBYIOIIHM 3aKOHOIATEIBCTBOM Poccuiickoit denepanuu;

- B HAJIOTOBBIE OPIraHbI;

- B BOEHHBIE KOMUCCApHATBHI;

- 710 MOTUBHPOBAHHOMY 3aIIpOCy OPraHOB MIPOKYPATYpPbI;

- [0 MOTHBHPOBAHHOMY TPEOOBAHMIO MPABOOXPAHHTEILHBIX OPraHOB H OpraHos Ge3omactit

- 10 3ampocy OT FOCYIapCTBEHHBIX HHCTEKTOPOB TPYJa MPH OCYIIECTBICHHH HATH
KOHTPOJILHOM JIESITEIbHOCTH

- TI0 3aMpocy Cyaa;

- B OpraHbl W OpPTraHW3alMH, KOTOPBIE IOJUKHBI OBITH YBEIOMIICHBI O TSDKEIOM HECUACTHOM
ciyuae, B TOM YHCIIE CO CMEPTENBHBIM HCXOJIOM;

- B CJIy4asix, CBA3AHHBIX C HCIIOMHEHHEM PabOTHHKOM NO/DKHOCTHBIX 00s13aHHOCTEH

TpeGyeTcs cornacue paboTHUKA Ha [IepeJiady NEPCOHANBHBIX TaHHBIX.:

- pabOTHHKAM LEHTPAITM30BAHHON OyXranTepuu - K TeM JIaHHBIM, KOTOpbIe HEOOXOAUMBI IS
BBITIOIHEHHS KOHKPETHBIX (DyHKIIHHA;

- B KPEJIMTHYIO OPraHM3alUIO, 00CITyKHBAIOLIYIO MIATEKHbIC KapThl paOOTHHUKOB,;

- B JPYrHX CIy4asx, [MPeTyCMOTPEHHBIX TpyNOBBIM KOICKCOM Poccuiickoit ®denepauuy HIiH
HHBIMU (efepalbHBIMHI 3aKOHAMU.

9.3. Jlpyrue opraHu3aii.

CeeneHiss O PabOTHHMKE (B TOM YHCIE YBOJEHHOM) MOTYT OBITH MPEIOCTaBJIEHbB! 1
OpraHu3aliy TOJBKO € MMCHMEHHOIO 3ampoca Ha OIaHKe OpraHU3allud C MPUIIOKEHHCN
3asBIICHUST paOOTHHUKA.

9.4. PONCTBEHHHKHU U WICHBI CEMEH.

[lepcoHANBHBIE JaHHbIE PAGOTHUKA MOTYT OBITH MPENOCTABICHBI POACTBCHHUKAM HIIH yjieHaM
ero ceMbH TOJIBKO ¢ TACHMEHHOTO Pa3peleH st caMoro paboTHHKA.

10. 3ammTa NepcoHaIbHbIX JaHHBIX paOOTHHKOB

10.1. B nensx obecreyeHHs COXPAHHOCTH W KOH(UICHIMAIBHOCTH MEPCOHATBHBIX TAHHBIX
paGOTHHKOB BCE ONepauud [0 opopmIeHnIo, (OPMHPOBAHHIO, BEACHHIO W XPAHCHHIO JTAaHHON
MH(OPMAIIHH TOKHBI BBIONHITBCS TONBKO PAOOTHHKAMH OTIENa KalpoB, OCYHICCTBIIOIIMH
JAHHYIO PabOTy B COOTBETCTBHH CO CBOMMH CITY’KEOHBIMU OOS3aHHOCTAMH. 3a)MKCHPOBAHHBIMH B X
JOJIPKHOCTHBIX HHCTPYKLIHUAX.

10.2. OTBeTH Ha MHCHMEHHBIE 3alpPOCHl APYTUX OpraHH3alui ¥ yupeKICHHH B Mpeiesiax hx
KOMIIETEHIIMH M MPEIOCTABJICHHBIX IIOMHOMOYHH JalOTCd B nucbMeHHON (dopMe Ha Onanke
PaGoTONATENS H B TOM 0OBEME, KOTOPEIH MO3BOJISAET HE Pa3ramaTh H3IHIIHHH 00BeM MmepcoHa
CBeJIeHHH 0 paOOTHHKAX.

10.3. Iepenaua wabOPMALMH, COAEPIKAIICH CBEJCHHS O NEPCOHATBHBIX TaHHBIX padOTHHUK
Tenedony. (akcy, MEKTPOHHOM mouTe 6e3 MICEMEHHOI0 COrIachs paboTHHKA 3amperaeTcs.

10.4. JInu"ble fela U JOKYMEHTHI, COJEpIKalIine MEPCOHANbHBIC TaHHBIC pabOTHUKOB, XPAHSTCS
B 3amuparommxcs mradax (cefidax). 0becrneunBarOIIMX 3aUUTy OT HECAHKIIHOHHPOBAHHOTO I0CTYIIA.

10.5. TlepcoHanbHBIE KOMIIBIOTEPEI, B KOTOPBIX COAEPKATCA NEPCOHANBHBIC JAHHBIC, N0JLKHbI
OBITh 3AIMINEHBI TAPOJISIMUA JOCTYIIA.



10.6. PaGoromarens obecrednBaeT B3aMMOJENCTBHE C  TOCYJapCTBEHHOW — CHCTEMOMH
oOHapy:KeHMsl, IPEAYNPEKACHHS W  JIUKBUJALMH  IOCIEACTBHH  KOMIDBIOTEPHBIX — aTaKk Ha
MH(pOpMAIHOHHbIE pecypesl Poccuiickoit Desiepaliii, BKIHOYAs HHPOPMHPOBAHHE O KOMIIBIOTEPHBIX
MHIHIEHTAX, [OBJICKIINX HEIpaBOMEPHYIO IMepejady (peJoCTaBlIeH e, PAacTpOCTpaHeHHe, JO0CTYII)
MePCOHATBHBIX JaHHBIX.

11. YHUYTOXKEHHE JOKYMEHTOB, COJIEPIKAIINUX
nepcoHaTbHbIE TaHHbIE pAOOTHHKOB

11.1. OGpabaTbiBaeMble MePCOHAIBHBIE JaHHBIC TIOIEKAT YHHITOKEHHIO THO0 00e3IMINBAHUIO
110 JTOCTHYKEHHH LeJel 0OpabOTKH UM B Cllydae yTpaThl HEOOXOIMMOCTH B JOCTHIKCHHH TUX Helei.
ecd  HMHOE He TPeIycMOTpeHO (elepabHbIM 3aKOHOM, a TaKkKe M0 HCTEUCHHH  CpoKa,
peyCMOTpeHHOro 11. 7.8.

11.2. VHHUTOXKEHHE I[E€PCOHANBHBIX IAHHBIX IPOU3BOJUTCS B COOTBETCTBHH C HACTOSLINM
[onoxenuem.

11.3. JIOKyMEHTOM, TOATBEPKIAIOMIMM YHHYTOXKEHHE IEPCOHATbHBIX MaHHBIX pabOTHUKOB,
ABJIAETCS aKT 00 YHHYTOKEHHH MEepCOHAIBHBIX JaHHBIX W BBIFPy3Ka H3 JKypHaua perucTpalin
COOBITHI B HHPOPMALIMOHHON CHCTEME MEPCOHANBHBIX TaHHBIX ).

12. OTBETCTBEHHOCTH 3a HapyLICHUE HOPM,
PEryIUMpYIONHUX 06paboTKy MepCOHANBHBIX TaHHBIX PAOOTHHKA

12.1. Ipencrasnenne paboTHUKOM PaboTomarento MOAIOKHBIX AOKYMEHTOB IMPH 3aKIior
TPYIOBOTO JIOTOBOPA SIBJSIETCS OCHOBAHUEM ISl €70 PaCTOPIKEHHS.

12.2. JIuna, BHHOBHEIE B HAPYLIEHHH TOJIOKEHUH 3aKOHOAaTeNbCTBa Poceuniickoit deicpaitiii &
00JIACTH TIEPCOHATLHBIX JaHHBIX TPH 00pab0TKe MEePCOHATBHBIX JAHHBIX PAOOTHHKA, TIPUBJICKAIOTCA K
JUCLUIUTHHAPHOH M MaTepHaTbHOM OTBETCTBEHHOCTH B TOPSJKE, YCTAHOBJICHHOM TpyIOBBIM
KonekcoM Poccuiickoii @enepanni U UHBIMH (eepaabHbIMU 3aKOHAMH, a TAKIKE IMPUBJICKAIOTCS K
IPaKIaHCKO-TTPABOBOM,  aIMUHHCTPATUBHON W  yrOJOBHOM  OTBETCTBEHHOCTH B  TOPSJIKE,
YCTaHOBICHHOM (hefepabHbIMU 3aKOHAMH.

13. TTopsiToKk yHUUTOXKEHHS IIEPCOHATIBHBIX TaHHBIX

13.1. IlepcoHanbHble JaHHBIE MO/UIEXKAT YHUUTOKEHHIO B CIICIYIOMIHUX CIyyasX:

1) Tlpu nmocTiKeHHH Tieau oOpabOTKM MEPCOHANBHBIX [TaHHBIX MIM B CIy4ae YyTPaThl
HEOOXOMMMOCTH B JOCTH)KEHHHM 1elMd OOpabOTKM IEpCOHANBHBIX JIaHHBIX., €CJIIH  HHOE HE
npeaycMoTpeHo deepanbHbIM 3aKOHOM «O NMEPCOHANIBHBIX JaHHBIX);

2) Ilpu wH3MeHEHHH, MpPHU3HAHHK YTPATHBIIHMH CHIY HOPMAaTHBHBIX IPABOBBIX aKTOB.
yCTaHABIMBAIOIIUX MIPABOBBIE OCHOBaHMS 00padOTKH IEPCOHAIBHBIX TaHHBIX]

3) Ilpu BeIsiBIIeHUH (pakTa HEMpaBOMEpPHOH 00pabOTKH NEPCOHATBHBIX TaHHBIX;

4) Ilpu oT3biBe CyOBEKTOM MEPCOHANBHBIX JAHHBIX COINIACHS, €CITH MHOE HE IIPEi1Ly MO
®denepanbHBM 3aKOHOM «O MePCOHATBHBIX JAHHBIX).

13.2. Bompoc 00 YHUYTOXKEHHH JOKYMEHTOB, COAEPXKAIMX TMEPCOHAIBHBIC [aHHBIE C
UCTEKITMMH CPOKaMM XpaHEHHS, paccMaTpHBaeTCs Ha 3acelaHui KOMHCCHH YUPEXKICHHA. COCTaB
KOTOPO# yTBEpKAaeTCs IPHUKA30M JUPEKTOPA.

13.3. [lo wutoram 3acelaHusi KOMHCCHHU COCTaBISAIOTCS IPOTOKOJ W aKT O BBIICICHHH K
YHUYTOKEHHIO JOKYMEHTOB, OIHCh YHMUYTOXKAEMBIX Jell. AKT O BBIICICHHH K YHUYTOKEHHIO
JIOKYMEHTOB IOIITUCHIBACTCS TIPeICe/IaTeNIeM U YJIeHAMU KOMUCCHH U YTBEPIKIACTCS JUPEKTOPOM.

13.4. VHUYTOKEHHE MEPCOHATBHBIX [JAHHBIX [0 OKOHYAaHHH CpOKa MX 00pabdoTKh Ha
SJIEKTPOHHBIX HOCHTEJSIX MPOM3BOMUTCS MyTeM MEXaHHYECKOTO HapyUIEHHsS HX LEJIOCTHOCTH. He
MIO3BOJISIFOIINAM TIPOM3BECTH CYMTHIBAHHE W BOCCTAHOBIIEHHE NIE€PCOHATBHBIX JIAHHBIX, MK yaJICHH
HJIEKTPOHHBIX HOCHTENEH METOJaMH M CpeICTBAMH TapaHTHPOBAHHOIO YJaleHMsI OCTAaTOYHO
uH(pOpMAaIHH.
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